© 7 Foro: AR=30-T}

O STATE o : ' L . o _.OPI'-IC-I or .B‘ICIVH';I.II! or ain; PAGE
7 oF ' App} ication for - ' " DEPARTKEN?T or'ncntvis s RIBTORY Ty
Saem GEORGIA  RECORDS DISPOSITION STANDARD RECORDS WANAGENRNT DIvISION.
r— AWNE“‘“ pate | r;smucrransl’ _‘ 75-- ltpt:rr;:;n-ltruatio-n_l’_f;.r(:;mpilttan?Fgﬂ RECORDS MABAGEMEST bIvisio uss . 4. 7
J/ && 9/ " Heront and reverss of this form. sign omgtnal and two copiss Date Received Application No. D‘ e Completed
-_é-i.-‘_i'“! [9937;;‘_‘-;;‘“;:“ o 1 nd forwdrd to Dcpartnluf of Arahiuca and Hiato:-y, Attention:
u-ordc Hanagutmt offiodr. ) S U DEC, 2}9.?!]_- :jj DEc .___E_ 1_9_71
f_:—s'- AGEECY, nm.m.“smiﬁ.m \hdministering Office Address . _ - [ pereon to Contact
Comptroller General's Office - o IR John R, Gore, Jr.
State Fire Marshal's Office - Adm1ms1:rat10n _ — - ]
g ) : _ Working Title 6 T tel. Wo.
7 Hunter St., S. W. Room 447 o 7 State Plre__Marshal §§6 _2_0"@:4 N
"—Acnon REQUESTED | L - | |
E ESTABLISH DISPOSITION STANDARD; .DISPOSE OF PRESENT ‘ACCUMULATION; o
RECORD WILL CONTINUE TO ACCUMULATE . - NO FURTHER ACCUMULATION VANTICIPATE’D.
T- Tacluaive -Dltll -. T _ S 5 EXACT S8ERYES 'l'l‘rL! ’ T T S T T Y
1 9 6 3t d .t E ~Eemrintstrative correspondence relatmg to-all divisions,
o date- .- ~functions & respons&blllties of the -State Fire Marshal's Gﬁﬁlee R
'iO—.Uhnt functioa-p-rfor--c-ronultod hi crastion of this uring ' TITLE: STATE FIRE MARSHALL CORRESPONDENCE FILES
The 1n11:1at10n and administration of the State s arson 1nvest1gat10n, fire safety
inspection, licensing and regulatory programs as directed by law,
P-'_l_. DESCAIPTION OF SERIES - Inclyde Porm No. & Form Title, if any . BT S ' ' ' - h -
Admm1strat1ve correspondence relatmg to all divisions, functlons and respon51b111t1es
of the State Fire Marshal's Offlce . ' '
AT T T e T W L Tl s 5l
i-éx.v - 2CUTPHENT oc-;uruu;_ 7 :_'7“7. |A ) I: bfr nr--vét--_--l Vcnr.: 'n.ﬂ;rjﬁ.co’m} I - _- _ "‘:‘“ ,91,,“’:“‘"_'4, _L"'.“_'____?‘.-':F" Reccrde
o - T ~ ' ANRUAL AATE OF ACCUKULATION ,
Letter-sise File Dravers . A e L w0 : 1 l . 2
. ERY . 2 - ) N } - R
7_, e T _ T - -_ - T ’ ¥ V T T 'R a ; -'7;_-..(. n arage rrl( Ty
Lak‘llf-in ru_o-m.--vsrl' T i 8 ' ) 16 N .__'E_?-leorsplco OjiueE-j (Ht"_t“ -)_”—it DS‘I‘Z_:I_‘ = ' ‘!t’ ‘!A .J
B h D U EC LS IS [t bty A
. - - R L ) . : Tess
__:_ | . - , AYIRAUI DATLY !IFKRKFCK-S . ) 10 5 ' 1 than .

- e s —




T —— B i

L S B e et e e m e R R — . - — AL &

23. Winl there be a need for these records 10 15 yea.rs fron nOV? .'I;f-iyee,‘ whafr? \'-‘_-_ [x] !
HlStOI‘l.Cal value =

— P — e

2k, EQUIREWNTS. ~ The following requires the files to be kept__ 6 = years:

a.[JSTATE  b.[]STATUTE OF c.[JAUDIT  4.[)FEDERAL e.[{ADMINISTRATIVE f.[IHISTORICAL -
LAW ~ LIMITATION PERIOD . LAW DECISION VALUF.
(Cite Law, Statute, or other reason for the retention requirvement) -

of each ~-[{CALENDAR YEAR -[] FISCAL YEAR ‘-[]O‘IHER o S | sthen:

A. []Destroy immediately after cut off |
B.[]Hold in current files area :‘5,-"1 month(s)/ ____year_(a) then
1 [)pestroy. .-
5 [JTransfer to records ‘center; hold ".d;_ yeer(e), then
B []Destroy. o
. b [Trensfer historicel materiel to Archives;
' destroy remainder. '
' []Destroy after audit (or___ year(s) after emdi*)
- C.[JHola in current files sren indefinitely

b1 e

D.[kJHold in current files aresa_ 4 _year(s)', then transfer tn Archives pemanently. _

E [Jother
(Indtcate bm:efl rationale for recormandations above/or write additional remavks):
i Due to adm1n1strat1ve nature of files, they should be available for review for 6 years and

£

- then historical material should be transferred to Archives.
o ; (ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)

1
W AT AT EE L

QUESTIGN%A;RE Fiecs 28 "2 ta u:pn;n column. If anewer 1o "YES," pleass explatas = - < YES NG
- 13. Is this the Record Copy ofpthe series? | " _‘ B o [}ﬁ__. 11
| F 1k, Is there a duplication of t.his serles in enother offlce or egency" o o o [] | K
' = f S :
-- i5. Is tae info:‘ma‘tion co*xtmned in this series ever smmnarlzed or pu‘olished‘? o (1 K
- 16._ Does the series conta..’m cla.eeified 1nformetlon requirlng security ha.nd_1ng" R ) [] DG :
17. Does the series document policies a.nd procedures of agency s cperestion or function? [)ar ~.{-]
18. Could the function be performed if the flleS were 1ost or destroyed? KU
19. j_—IIs the Beriee (or mejor poruion of it) regu'_l erly microfilmed'? I_f yes, why? ‘ —{] K
20. 'Does the record series prd{ride data as 1nput to an EDP flle'? ,, i S N
21..' _-Does the record serres conta:in documentatloa produced ‘as EDP printout?: .: B r] b(]
2.2.'. Is the series e.ffected by Federa.l or gre.nt fundq? o NI S {} |

=R

[25. AGENCY 'RECOM:ZNDATIONS. This a,eency redormerids thet the file seraes be cut off st the end

rﬂ% 3“-““” wzed By Wezez=cnfetlo~e prapaced by Lpprovad forgBRvision Datse Reco: 4o ﬂl"ﬂ\;stag:’ﬁf ;elg; a,w-.
i |
- Ponda Walker | Ponda Walker M A / /é /{ R
: Recommendations E4Approved [IJDisapproved XW -
.inParag‘.—‘-eph 28 | E}Dpp  _§__ []_Disapprovg Jzz/ Z/
- are: B FQ;&pproved []DiséQprovedir 22N
1/.?-2-7/

— e . J— [ P

) o %A_p/provred ~[Ibisapprove



